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The Montessori School of Holmes Run 
 
 
 
 
 
 
Dear Parents, 
 
Welcome to our schools!  
 
By choosing our Montessori program, you ensure your child will become part of a caring 
and nurturing community within an educational environment. We believe that the 
nurturing environments at the Children’s House and Upper School are truly the 
distinguishing characteristics of our program.     
 
This handbook will inform you of policies and procedures at both schools. As parents 
new to our school, you will be asked to read many different forms. Some you will be 
asked to complete and return; others should be reviewed and kept for future reference. 
As questions arise throughout the year, we hope this handbook will provide the answers 
you seek. For issues not addressed in this handbook, please feel free to contact your 
child’s teacher or me.  
 
We encourage you to contact your child’s teacher or the administrative staff with any 
concerns or questions. The staff and I look forward to a successful and productive year 
with you and your children. We are dedicated to providing excellence in education, with 
the Montessori advantage.   
 
 
 

Sincerely,  
 

Christy Clarke Choi  
Head of School   
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THE MONTESSORI PHILOSOPHY 
 
 

Dr. Maria Montessori 
 
Dr. Maria Montessori, Italy’s first woman physician, developed her philosophy of 
education early in the 20th century. While treating children with Downs’ syndrome at the 
University of Rome’s psychiatry clinic, Dr. Montessori realized that the children were 
capable of learning. Her teaching brought about remarkable results and laid the 
foundation for the Montessori Method we use today.    
 
In 1907, Dr. Montessori began her work with non-disabled children. She was invited to 
organize schools in a slum area of San Lorenzo, Italy. Her work was so successful that 
by 1913 she was heralded as the “woman who revolutionized the educational system of 
the world.” The author of several volumes and numerous articles about education, Dr. 
Montessori died in 1952.   
 
The Montessori educational method encompasses both a philosophy of child growth 
and a method of guiding such growth. To develop fully, children need freedom within 
limits. To guide children, the Montessori classroom offers a prepared environment with 
materials and experiences that allow intelligence as well as physical and psychological 
abilities to develop. With the guidance of a trained teacher who remains in the 
background, each child is able to actively explore and develop.  
 
 

Montessori Concepts 
 
Children are to be respected as children and as individuals who are different from one 
another.  
 
Children experience sensitive periods for absorbing and learning from their 
environment; these periods are different from those of the adult.   
 
The most important years of growth are the first six years, during which time 
unconscious learning is gradually brought to the conscious level.   
 
Children have a deep love of and need for purposeful work. They work, not as an adult 
does, for profit and recognition, but for the sake of the activity itself. This activity leads to 
their most important task, the full development of their mental, physical and 
psychological abilities. 
 
Education should be based upon careful and continuous observation of children.  
 
Order and concentration lead to coordination and independence. Order is created both 
externally, through a well-organized environment, and internally in the manner the 
children operate within the classroom. Concentration is necessary before any learning 
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can take place, and is encouraged by our classroom procedures and materials. 
Physical coordination is necessary because children learn through their body and 
senses. The materials provide opportunities to develop skills such as balance, eye-hand 
coordination, fine motor control, and body control. Independence results from learning 
and comes from children’s innate desire and ability to understand and function in their 
environment. 
 
Two important classroom procedures that support these principles are Ground Rules 
and Normalization.  
 
Ground Rules are guidelines that teach respect for people and the environment, and 
provide an orderly and stable environment. Some examples of respect shown the 
children are the use of “indoor voices” in the classrooms, and allowing each child the 
prerogative to work without being disturbed, usurped, or required to work with others 
rather than alone. By replacing work in its original manner and position, cleaning up 
spills, pushing in chairs, and rolling or folding up rugs, the children show respect for 
their environment.  
 
Normalization refers to the gradual change in children as they become self-directed, 
autonomous, and able to make meaningful decisions on their own. A normalized child 
consistently follows the ground rules and is an eager learner.  
 
Each learning material is called an exercise or work. Exercises and works teach a 
single concept or skill, depending on the child’s interests and abilities. For younger 
children, single skills are isolated, such as eye-hand coordination. Older children are 
drawn to specific learning activities that involve academic principles.  
 
The materials in each area are sequenced according to complexity and difficulty, to 
ensure understanding and provide an increasingly challenging progression for the child. 
Children first learn the sounds of letters, and then to blend these sounds into words.  
 
Children are introduced to these independent learning activities by discovery and 
demonstration. Some exercises can be explored but others, such as the golden bead 
material, need to be demonstrated by the teacher for maximum benefit and 
understanding.  
 
The classroom principles, procedures and materials have a common goal--enabling 
children to grow as self-disciplined and happy learners.  
 
 

Rationale for the Three Year Attendance Cycle 
 
Montessori’s approach to the young child is based on her concept of the Absorbent 
Mind, which from 0–3 years of age operates in an unconscious manner and from 3–6 
years of age is developed with the child’s growing awareness and active participation. 
The education for the elementary years, which may be separated into 6–9 and 9–12 
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age groups, continues to provide a carefully prepared environment that is designed to 
maximize independence, learning and exploration, and promote self-esteem.  Finally, 
our school offers a middle school experience for students 12-14 years of age.  At this 
level, the experience begins to expand beyond the walls of the classroom, making 
connections between the academic and community experiences.  
 
An extended time frame is needed to allow children to develop and grow at their own 
individual pace. Accordingly, our Montessori program is organized sequentially and 
meant to be experienced over a three-year span, rather than in a single year’s time. 
Education, personal work habits, and social development need time to become 
internalized.  
 
The three-year age span in a Montessori classroom allows younger children to 
experience the daily stimulation of older role models, and they in turn become caring 
models and teachers. Children learn not only with, but also from, each other.  
 
Working in one class for three years enables children to develop a strong sense of 
community. The age range allows the gifted child the stimulation of intellectual peers 
while maintaining an age-appropriate social and emotional setting.  
 
 

What Happens After Montessori? 
 
When your child transfers to a traditional school, it is most important that you maintain 
good communication, visit the school, and prepare your child for the differences. Our 
goal is to form a partnership with you respecting the individual interests and aptitudes of 
children and providing the best conditions for their development. By working with you, 
our teachers can help absorb many useful skills and form lifelong interests. Parents and 
teachers must both take time to explain simply to children and then allow them to 
experience and experiment with essential materials.  
 
Children in a Montessori classroom develop lifetime habits and skills. These skills allow 
children to work more efficiently, to observe more carefully, and to concentrate more 
effectively in any situation. Children in a stimulating environment, whether at home or at 
school, will continue their quest for self-education.  
 
The Montessori Difference is the recognition that children love to learn. One day your 
child will thank you for choosing Montessori.  
 
 

The Child’s Work 
 
The word “work” has a happy connotation in the Montessori environment. Teachers use 
the word “work” rather than “play” in the classroom. The young child’s work is the child’s 
play; at this age, work and play are one and the same.   
 



7 
 

Many years of experience support our understanding of the child’s difficulty in sharing 
the activities of the day with parents. We have learned that this lack of communication is 
a result of the immense variety and uniqueness of the activities in a Montessori 
classroom. We know you are eager to support and share in your child’s first school 
experience, but also understand that your child may not know how to begin to explain 
the many things seen and done during the day! In our experience, parents who wait and 
do not pressure their children with even the most casual questions find their children 
feel more comfortable in talking about the day. When parents share events from their 
own day, children eventually feel encouraged to share experience with them.  
 
In school, children are encouraged to enjoy working for its own sake. We seek your 
understanding and cooperation in not asking your child to work on paper for praise or 
examination. Ways to encourage your child without pressure can be discussed with 
your child’s teacher. Each school has different plans for sending work home, but the 
goal of all Montessori teachers is to help each child achieve through individual efforts 
and realize the reward from work itself. All efforts to direct work for outside approval are 
discouraged. Parents who are patient with their child are eventually greatly rewarded.  
 
 

Our History 
 
The Montessori School of Holmes Run (MSHR) opened in 1973 with eighteen children 
at its present location in the Friendship United Methodist Church in Falls Church. The 
Falls Church Children’s House of Montessori was established in 1970 on Annandale 
Road. In the fall of 1995, FCCH was purchased by Designs for Early Learning, Inc., 
which also owns and operates MSHR. Over the next two years, the primary children at 
MSHR transferred to the new site, now called Children’s House (CH), and MSHR 
became the Upper School (US), serving elementary and middle school aged students. 
Both schools are full satellite member schools of the American Montessori Society. 
 
Our mission is to provide excellent education for children aged 2 ½ through 14 years. 
Both schools are child-centered, with the goals of promoting joy in learning as well as 
preparing each child for the next level of education.  
 
Our curriculum implements the Montessori philosophy and methodology at the early 
childhood and elementary levels. The classroom environment stimulates intellectual, 
emotional, social, and physical growth. The schools promote the development of self-
motivation, independence, curiosity, cooperation, inquisitiveness, and concern for 
others within the framework of a strong academic curriculum.  
 
The curriculum is designed to be a series of progressions, each level being a 
preparation for the next. Our Upper School Program is dedicated to high academic 
standards and to continuing the focus on social development begun in the earlier years. 
As you investigate MSHR, it should be considered an on-going program, one that 
provides the continuity so important to a child’s academic success. We strongly 
recommend that you tour other on-going schools as a basis of comparison. Acceptance 
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of an opening at the Children’s House or Upper School implies the intention to make a 
commitment to the entire academic program.  
 
 

ADMISSION POLICIES 
 
Students of any race, color, religion, nationality, or ethnic origin may be admitted to 
MSHR. All students are afforded equal access to the rights, privileges, programs, and 
activities available to students of the school. Children are accepted between the ages of 
2 ½ and 14 years.  
 

Admission Procedure: 
 
1. Parents schedule an initial observation to be held at the appropriate MSHR site. 

 
2. Parent observation and tour. Application papers are provided at this time. 

 
3. The Application forms and application fee are returned to the school.  

 
4. Interview scheduled for child.  

 
5. Parents notified of an opening must advise the school of their desire to enroll the 

child.  
 

6. Parents receive a Tuition Enrollment Agreement along with any other pertinent 
information.  
 

7. Upon receipt of signed Tuition Enrollment Agreement and Acceptance Fee, parents 
receive an enrollment packet that includes a tuition statement, registration form, 
calendar, health form, and policy procedure information. These forms must be 
completed and returned prior to the child’s first day of school.    
 

Additional Admission Procedures: 
 
When no opening is available, accepted children are placed on a waiting list and the 
parents are notified when an opening occurs.  
 
Children enrolled after March 1st must also register for following academic year.  
 
A Re-Enrollment Form, Enrollment Agreement and Acceptance Fee must be submitted 
each year for the following school year.  
 
Preference is given to younger siblings of children who have completed the Early 
Childhood Program. Children are accepted for the full program, which includes the 
Kindergarten year.  Those who do not attend for the kindergarten year are considered to 
have left the program prematurely. 
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Designs for Early Learning, Inc., representing both schools, reserves the right to dismiss 
any child for (1) failure to pay fees when due, (2) conduct of the child/children or 
parent/parents which disturbs the peace and order of the school or staff, (3) health or 
medical reasons, (4) a learning difficulty which Designs for Early Learning, Inc. believes 
prevents the child from benefiting from its program.   
 

Tuition Payment Policy 
 
An annual Enrollment Agreement is required for each student. The Acceptance Fee and 
Enrollment Agreement or Re-enrollment Agreement, signed by the parents, 
acknowledges the parents’ acceptance of school policies and financial obligations to the 
school. The Acceptance Fee is a fixed amount based on the total tuition for the program 
selected.  
 
Only one tuition notice is sent each school year. Monthly statements are not sent. The 
remaining tuition may be paid under one of the following payment plans:  
 

PLAN A: Monthly Payments for the nine month program are due on the fifth 
day of each month beginning in July and continuing through March.  These are 
automatically paid through the FACTS tuition payment plan.  
 
PLAN B: Biannual Payments for the nine-month program are due July 5 and 
December 5 and are automatically paid through the FACTS tuition payment 
plan.  
 
PLAN C: Annual Payment for the nine-month program is due July 1 and is 
paid directly to the school. Payments not received by the due date incur a late 
fee. If payment is not received within 10 days of the due date, Plan B will 
automatically go into effect. 

 
Current fees and due dates are listed on the tuition schedule, available in either office. 
Failure to pay delinquent balances may result in termination of enrollment. Students 
may be re-enrolled for the following year only if all tuition and fees for the previous year 
have been paid in full.  
 
No credits or deductions are made for absences due to illness, holidays, vacations, field 
trips, or school closures due to inclement weather. 
 
Returned checks are subject to a charge.  
 
Extra hours are billed for any attendance that deviates from the schedule agreed upon 
in the enrollment forms.  Separate registration is required for drop-in care. 
 
Parents making early drop-offs or late pick-ups will be billed at the end of the month.  
Prompt payment is expected. 
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Checks can be delivered in person to either school office or mailed to the post office 
box. PLEASE DO NOT MAIL CHECKS TO EITHER CAMPUS. We will not be 
responsible for lost payments mailed to either school campus. Include the child’s first 
and last name on any check.  
 
If you wish to mail your payment, please address it to:  
 
Montessori School of Holmes Run 
P.O. Box 130 
Fairfax Station, VA  22039 
 
Cash payments must be made in person with an accompanying notice identifying the 
child by first and last name. 
 

Tuition Refund Policy 
 
Students enroll for the full academic year. The school cannot make adjustments of fees 
for withdrawals, dismissal, or absence due to illness, vacations, holidays, inclement 
weather, or failure to participate in field trips. 
 
As part of the enrollment contract, parents agree to make all tuition payments on the 
tuition schedule, regardless of the reason the student leaves school. No refunds of 
tuition or fees paid will be made, and all tuition and fees unpaid will be due and owing.  
 
In the event the custodial parent(s) move their residence further than a reasonable 
distance from the school, the contractual obligation may be prorated. In such cases, the 
school must receive three months prior notice of the student’s withdrawal. Withdrawals 
must be made by the first of the month.  
 
Designs for Early Learning, Inc. reserves the right to hold a student’s transcripts or 
refuse to make referrals on the student’s behalf until all monies owed to either 
Montessori school have been paid.   
 

Capital Improvement 
 
There is a one-time capital improvement fee. This fee will be imposed on a per family, 
rather than a per student basis.  This fee supports school improvements.  
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BEHAVIOR 
 
Each child is expected to behave in such a manner as to contribute to the daily life of 
the school.  
 
The school’s standards for student behavior include:  
 

Courtesy, consideration and respect for others at all times.   
 

Bullying and other disruptive behavior which interferes with the learning or well being 
of another student is not allowed.  

 
Reasonable care of school property and respect for the property of other at all times.   

 
Rules 

 
The following rules are used in the classrooms: 
 

Quiet voices inside; walking over to another person rather than shouting across the 
room 
 
Walking inside, running outside  

 
Use school furniture as it was intended, sitting in chairs, walking around rugs  

 
Work with only one thing at a time 

 
Respect for people and property  

 
Replace materials on shelves as you found them  

 
Resolve differences by stating the problem, the solving it mutually  

 
For continuity at home and at school, you should be aware of our approach and 
encourage the same behavior at home. We discipline by talking to the children 
individually and giving them the opportunity to modify their behavior. A child may be 
asked to work alone or to stay with the teacher until he or she is ready to participate in 
the regular classroom activities.  
 

Clothing 
 
Children should dress comfortably and neatly, in clothes that are easily managed by the 
child. Costumes, cowboy boots, sandals, flip-flops, jellies, Crocs, and winter boots are 
inappropriate for school wear. During winter months, US students may bring boots to 
change into for recess.  Mittens, coats, hats, pants, and sweaters should be easy for the 
child to put on and remove. NO BELTS, please, unless your child can demonstrate ease 
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of use. Independence and self-reliance are encouraged by success, so cast a critical 
eye on what your child will be wearing. Much of the work is done on the floor, and 
painting and outdoor activities are everyday events. If your child wears “dress clothes” 
to school, don’t be surprised or upset if they become stained or dirty. Show your child 
how to take care of dirty clothes.  
 
During the winter month, dress your child for the weather, as children go outside daily 
whenever possible. Caps, mittens, coats, and all extra clothes must be labeled with 
your child’s name. Lost items that are not labeled are donated to charity. Elementary 
students run laps for a short period of time before outdoor recess each day and have 
P.E once a week. Children should wear appropriate attire and comfortable shoes to 
enjoy these activities.  
 

Backpacks and Totes 
 
Students at the US should have a small tote or backpack to bring in on homework days.  
At the CH, small hand totes are perfect for bringing home class work. As a storage 
space is at a premium, we request that children not bring bulky items to school.  
 

Lost and Found 
 
Every year, many pieces of clothing are lost. It is important that all clothing and other 
items brought to school be clearly marked with your child’s name. It is sometimes 
difficult to identify two or more items of a similar color, size or brand. Please be sure to 
look through the lost and found items as soon as you notice that something is missing. 
At the end of the school year the remaining unclaimed items will be given to charity. The 
school is not responsible for any missing clothes or shoes.   
 
 

FOOD 
 
Snacks for CH children are provided by parents. A snack coordinator for each class will 
contact parents with a schedule centered near their child’s birthday or half birthday. 
MSHR provides snacks for children in the after school program.    
 
US children may bring a nutritious, simple snack with their lunch for mid-morning that 
requires no utensils and little clean up. US classes also have community fruit bowls 
available to the students. We have found that this availability encourages and promotes 
healthy snacking. At the start of the school year each child is assigned a period to 
supply fruits and vegetables to the class.  
 
Children may bring a special treat to share with the class for birthdays or holidays. 
Please let us know a day or two in advance, in case anyone else has the same day in 
mind. BE SURE TO LET US KNOW THE INGREDIENTS USED SO OUR ALLERGIC 
CHILDREN WILL KNOW IF THEY CAN HAVE THE SNACK.  
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BOTH SCHOOLS PROVIDE A PEANUT-FREE ENVIRONMENT PLEASE DO NOT 
SEND SNACKS OR LUNCHES THAT CONTAIN ANY PEANUT PRODUCTS. WHILE 
WE REALIZE THIS POLICY CAN LIMIT LUNCH OPTIONS FOR SOME STUDENTS, 
WE HAVE STUDENTS THAT ARE HIGHLY ALLERGIC AND MAY REACT TO EVEN 
THE SMELL OF PEANUTS. We recommend trying out some of the other “butter” 
products, such as sunbutter, almond butter, etc.  Many students have found these to be 
enjoyable substitutions. 
 
Lunches should be brought to school in a soft lunch container clearly labeled with the 
child’s name and current date. At the CH, please avoid glass containers of any kind, as 
well as packaged foods that are difficult for children to manage independently and have 
sharp edges. Lunches should be nutritious, and should include a fruit, a grain, and a 
protein. Students at CH should NOT bring lunches that require re-heating. Students at 
US may bring in lunches that require re-heating; those lunches must be labeled with the 
child’s name and put in a microwavable safe container. A large-mouth thermos is a 
good option for hot soups, pastas and stews. We do ask children to eat at least half of 
their lunch, and take home any uneaten portions that can be repacked.  
 

GUM, CANDY AND SOFT DRINKS ARE NOT PERMITTED    
 
 

FORMS 
 
Parents of new students receive a number of forms, some of which must be returned to 
the school. You will receive the following forms:  
 
Forms that must be returned to the school:   
Child Registration Form  
State Health Examination/Immunization Form  
Sunscreen/Insect Repellent Release 
Transportation Request (if applicable)  
Family/Developmental History (CH)  
Cultural Diversity Form (CH)   
Birthday Questionnaire (CH)  
 
Forms that parents should keep:    
A Parent’s Guide to the Montessori Classroom (CH)  
Parent Handbook  
Parent Directory 
School year calendar  
Welcome Letter  
 
Parents will be asked to submit updated Child Registration (both sites) and State Health 
Examination/ Immunization Forms (CH only) each academic year.  
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The Parent Directory is a proprietary document and is not to be used for business 
purposes. 
 
 

Health Forms 
 
State regulations require the schools to have both your child’s medical / immunization 
record from your physician and the Child Registration Form on file on the first day your 
child attends school. Three, four, and five year old children need a new medical form 
each year; children entering US for the first time must have a statement from a doctor 
that he or she is immunized and free from communicable diseases. If immunization is 
against religious beliefs, an affidavit to that effect must be returned to us. The Child 
Registration Form must be returned to us on the first school day.  
 
 

HOURS OF OPERATION 
 
At the Children’s House, 2 1/2 to 4 year olds attend from 8:45 am to 11:45 am Monday 
through Friday. For five and six year olds, the Extended Day Program (kindergarten) 
extends their hours to 2:45 pm, except on Mondays, when dismissal is at 2:15 pm. The 
childcare program for all CH students begins at 7:30 am and ends at 6:00 pm.  
 
The hours at the Upper School are from 9:00 am to 3:15 pm Tuesday through Friday, 
and 9:00 am to 2:45 pm on Mondays. The elementary club program begins at 7:30 am 
and ends at 5:00 pm.  
  
Early dismissal days are noted on the calendar. On these days, Children’s House 
students are dismissed at 11:45 am, Upper School students are dismissed at 1:15 pm, 
and childcare and club programs end at 4:00 pm.  
 

Arrival 
 
At the Children’s House Children enrolled in childcare must be signed in and out. A 
staff member will be at the gate from 8:35 a.m. until 8:55 a.m. When you arrive at the 
school in the morning, please queue up—one car behind the other—until you reach the 
back gate. The staff member will open the door and escort your child into the school 
playground, or building. Before 8:35 and after 8:55, as well as on bad weather days, 
PLEASE TAKE YOUR CHILD DIRECTLY TO THE OFFICE. Be sure to let a staff 
member know that your child has arrived. Please CLOSE THE GATE to the playground 
each time you enter or leave the school grounds.  
 
Please park your car so it does not interfere with staff getting other children from cars 
and please turn off the engine.  
 
At the Upper School your child will be greeted at the door from 8:50 am to 9:00 am. If 
you arrive before 8:50 am or after 9:00 am, please park your car in a designated parking 
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place and walk your child into his or her classroom. Use the school entrance only. DO 
NOT drive around those waiting in line if you arrive early or late. CHILDREN ARRIVING 
EARLY OR LATE MAY NOT BE DROPPED OFF AT THE DOOR, AND MUST BE 
CHECKED INTO THE OFFICE. A staff member must check your child in. We do this to 
ensure the child’s safety and to be aware of when the child is in our care.   
 
For the first few days of school, new children may want their parents to come in with 
them. You are welcome to do so, but remember the sooner you establish a natural 
routine, the easier it is for parent and child to separate. If you walk your child into the 
classroom, allow your child to independently carry out and show you the morning 
routine.  
 

Attendance Policies 
 
Please notify the school by 8:30 am if your child will be absent or arriving late. US 
students arriving after 9:00 am are marked as tardy.  If an US student arrives more than 
15 minutes late, it is considered an unexcused absence.  Three such events will require 
a meeting with an administrator. If your child has a contagious illness, such as strep 
throat, pink eye, etc., please notify the school as soon as possible so that we may alert 
other parents to look for symptoms of the illness in their own children.  
 
When children miss school due to illness, please send a note explaining the absence.  
At the US, any absences require a note or a phone call. This information helps teachers 
understand your child’s behavior upon return. Teachers should also be alerted to 
absences due to vacation. If the days missed exceed 10 days, special permission for 
graduation to the next level may be required by the Administrator. 
 

Dismissal 
 
Children will be dismissed only to adults listed on the registration form. Notice of other 
arrangements must be given to the office prior to pick-up, preferably in writing. All adults 
will be required to show photo identification. All childcare, and those being dismissed to 
someone other than their own parent, must be signed out on the list in the office.  
 
LATE PICK-UPS sometimes occur; however, the extended hours at the Children’s 
House (from 7:30 am to 6:00 pm) make it especially important that children be picked 
up on time. We realize that emergencies can occur and ask that you call the school to 
advice of any problems. Each family is allowed three “free” late pick-ups per year before 
late charges are assessed. Total late minutes may not exceed 30 minutes for the school 
year. We feel this allowance will cover unavoidable circumstances beyond a parent’s 
control. After this grace period, parents will be charged $5.00 per child up to five 
minutes, and $1.00 per minute thereafter, or fraction thereof, beyond the child’s normal 
dismissal time. This policy applies to children leaving the Children’s House at 11:45am, 
2:45pm, and 6:00pm on normal dismissal days and 2:15 and 4:00 on early dismissal 
days. Please be sure that any person responsible for picking up your child is aware of 
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this policy. See HOURS OF OPERATION on the previous page for scheduled pick-up 
times.  
 
Payment for late pick-up fees for those not enrolled in before and after school programs 
is billed monthly.  Prompt payment is expected.  
 

Inclement Weather 
 
MSHR FOLLOWS THE FAIRFAX COUNTY SCHOOL POLICY. Please listen to the 
radio or TV before leaving for school. 

● If Fairfax County Public Schools are closed, both MSHR sites will be closed. 
● If Fairfax County Public Schools open two hours late, both MSHR sites will 
open one hour late: CH childcare at 8:30am, CH school at 9:45am; US Club at 
8:30am, school at 10am. 
● If Fairfax County Public Schools close early, both MSHR sites will close early, 
including childcare. 
● If afterschool activities are cancelled, parents are asked to pick up their 
children as soon as possible. 
● Students riding the bus will be picked up as soon as possible.  Our 
Transportation Director will assess the road conditions and make the decision of 
pick-up accordingly.  Once a decision has been made, parents will be notified. 

 
For closing decisions, call (CH) 703-573-7599, (US) 703-573-4652 or go to the school 
website: www.vamontessori.com . 
Announcements are also made Channel 21 on Fairfax County cable TV, Local News 
Channels or WTOP radio (103.5 FM), and www.fcps.edu . 

 
 

Parental Absences 
 
If either parent will be out of town, please inform your child’s teacher, as such absences 
can affect classroom behavior. If another adult will be responsible for your child during 
your absence, please provide that person’s name and emergency numbers, so that they 
can pick up your child, or be contacted if needed.  
 

Transportation 
 
The Parent List is useful in arranging carpools. Bus transportation is available and may 
be arranged through the office. Bus service may be provided on an occasional basis; 
see the office for more information. Please remember to drive very slowly in both 
parking lots and to STOP at all stop signs. You must STOP when the school bus lights 
are flashing and the buses are loading and unloading passengers.  
 
Please do not park in bus loading spaces or block the exit for the buses. 
 
 

http://www.vamontessori.com/�
http://www.fcps.edu/�
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PARENT PARTICIPATION 
 
We welcome and encourage parental support and involvement. As part of our effort to 
involve parents in their child’s education, we require each family to provide 30 co-op 
hours over the course of the school year. To fulfill this obligation, you may choose to 
participate in coffee workshops, where parents make materials to be used in the 
classrooms. Workshops are scheduled monthly at each school during the academic 
year; see the annual school calendar for specific dates and times. 
 
Parents also organize fundraising activities and help by driving to field trips and other 
special programs. A list of projects and events is available. By working together, 
teachers and parents communicate more freely and have a greater opportunity to 
exchange insights and ideas. Discussion groups and school meetings are other ways to 
share ideas.  
 
Parents also are invited to attend school with their child on one evening in the fall and 
one evening in the spring. On Parent Nights, children are able to show their parent what 
they have been working on and parents can get a taste of group activities in the 
classroom. 
 

Co-op Hours 
 
Parents unable to fulfill their obligation for co-op hours may increase their monthly 
tuition payment in lieu of participation, or pay $25.00 per hour not contributed at the end 
of the year. Payment for ½ of co-op hours not worked is due by January 1st, and a bill 
for any hours not contributed in the second half of the year will go out on May 1st. A 
billing statement will be sent home.  
 
Your help and cooperation are actively encouraged. You may elect to participate in the 
workshops and in making materials to be used in the classroom or increase your 
monthly tuition payments.  
 
If you have a talent, career or hobby that you think would be interesting to the children, 
we encourage you to contact your child’s teacher to share this information with the 
children. We also encourage you to share anything you may have to assist in our 
different curriculum studies.  
 
We are fortunate to have a wide variety of resources for field trips. While supplemental 
bus transportation is often available, we are only able to provide these opportunities to 
the children because parents are willing to donate their time to drive and act as 
chaperones. This is an excellent way to spend time with your children and their friends.  
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Conferences 
 
Two conferences are scheduled during the school year. Other conferences can be 
scheduled before and after school if they are needed. Please do not feel that you need 
to wait until a scheduled conference to discuss any concerns you may have. School is 
closed on conference days and childcare is not available. Refer to the annual calendar 
for the dates. A schedule with assigned conference times will be sent home prior to 
conferences. This allows families to switch time slots if necessary. Written reports will 
be issued twice a year at the Children’s House.  Kindergarten and US students receive 
a final report at the end of the year.    
 

Dispute Resolution Procedure 
 
The schools operate on the assumption that each person in the school will take good 
care of every other member of the school community. When a problem or 
misunderstanding occurs, we utilize the following method to resolve the matter:   
 

a. The teacher presents and discusses the problem with the administrator.  
 
b. The parents are called for a special conference with the teacher and/or 

administrator. The special conference meeting is designed as an exchange of 
ideas for helping the child.  

 
c. If there is a serious question of whether the child can function happily at either 

school, the school may set a limited “probationary” period of one to four weeks, 
during which time the school and family will work to resolve the problem.  

 
d. At the end of the probationary period, the parents and the administrator will 

hold a personal conference to decide what further action should be taken to 
best meet the child’s needs.  

 
Fund Raising 

 
Our Montessori schools receive revenues from tuition fees and fund raising. Annual 
fund raising is an important part of the school activities. These funds help upgrade and 
maintain playgrounds as well as purchase materials and equipment for the classrooms. 
In addition, computers have been upgraded and instruments added to our elementary 
music program. All have greatly assisted teachers and staff in meeting the goals and 
objectives set for the children.  
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Observations 
 
We ask that parents observe their child’s class at least once a year. Real understanding 
of the Montessori Method comes from seeing the directress and the children in the 
process of learning.  
 
Children respond differently when their parents observe their classroom. Should your 
child be unable to follow his or her normal routine, observe the other children. They are 
good indicators of what your child normally does. After the first month of school, most 
children feel secure and comfortable; parents and friends are welcome to observe any 
time after a consecutive six-week enrollment period. 
 
Schedule an appointment with the school office as well as a time to share your 
observations and to ask any questions you may have. Discussion groups and school 
meetings are other ways to share ideas.  
 
 

SCHOOL POLICIES 
 

Birthdays 
 
…are special days and children love to bring a treat to share with their friends. The 
treats are shared at snack time or, at the US, during lunch period.    
 
REMEMBER THAT BOTH SCHOOLS PROVIDE A PEANUT-FREE ENVIRONMENT. 

GUM, SODA, AND CANDY ARE NOT PERMITTED IN SCHOOL 
 
For those who would like to bring favors for other children we encourage a class gift…a 
book, a plant or a fish for the class aquarium. Children can then learn the value and 
pleasure of giving as well as receiving.  
 
The Children’s House has special birthday form for your child’s celebration and asks 
that a picture for each year be brought in on the birthday. At the Upper School children 
bring in a picture for each year of their lives. Each class has a unique way of celebrating 
a child’s special day. For children with summer birthdays, ½ year birthday celebrations 
can be very special. 
 
Birthday party invitations should be mailed unless all children in the class are invited. It 
can be devastating to be left out. We ask that children and adults refrain from 
discussing such events during school, in order to avoid disappointment. 
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Books and Library Rules 
 
Children’s House children sometimes bring home a book to be read to you. Please 
return it the next day as our supply is limited and another child is waiting to take the 
book home.  
 
Books from the library at the Upper School are available for the children to take home. 
Since it is a small library we ask that the books be returned in a week. They can be 
checked out a second time. To promote a greater understanding of Montessori 
philosophy and child development, we have books that parents may borrow for up to 
two weeks. Borrowers must sign and date the library cards and leave them with the 
office. Should any books be lost or damaged, you will be asked to pay the current 
replacement cost of the books.  
 

Celebrations 
 
We have two annual picnics, one at the beginning of the school year and one at the 
end. Both are listed on the school’s calendar. Paper products, water, and utensils are 
provided by the school and families bring a main dish for themselves and a salad or 
dessert to share.  
 
We respect, and are fortunate to have, children of diverse racial, religious and cultural 
backgrounds. The costumes and special foods associated with each group’s celebration 
of particular holidays provide wonderful learning experience for the child and 
classmates. You are welcome to share your family’s customs and traditions with your 
child’s class and should contact your child’s teacher if you are interested. We have 
celebrated holidays such as Chinese New Year, No Ruz and Divali with parents who 
volunteer their time to share their customs and traditions.  
 
 
 

Classroom Materials 
 
…are expensive and take months to replace. If your child brings home ANY small block, 
bead, puzzle piece or whatever from school, PLEASE RETURN IT TO THE SCHOOL 
IMMEDIATELY.  Pennies, buttons or beads are often parts of different exercises that 
will have to await the return of a missing piece before being available to the children. Do 
not accuse your child of stealing. Many children think of the school as “my school” and 
the materials as something they can take home.  
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Field Trips 
 
…are enjoyable and educational. Parents help us by driving and serving as chaperones. 
Bus transportation is also used. Children must travel securely and safely, and if they are 
under the age of eight, must use a booster or car seat when riding in private 
automobiles. No students may ride in the front seat of a car during a school event.  The 
US and Kindergarten children go on trips once a month. Younger children at CH also go 
on a field trip at the end of the year. 
 

Outdoor/Playground 
 
The schools’ policy is that all children go outside as a group for play in most weather. 
We expect if a child is well enough to be at school, that child is well enough to go 
outside and enjoy the outdoor environment. Children look forward to this time and need 
to wear clothes and shoes that are appropriate to outdoor play. At the US, children run 
laps every day, and it is important that they wear comfortable running shoes.  
 

Nap/Rest Time 
 
Children from 2 ½ to 5 in the full day program nap or rest after lunch. Each child needs 
a small, lightweight blanket in a clearly labeled plastic bag as well as a twin fitted sheet 
and a change of clothes. Full day children will have two small cubbies to store these 
items. Linens will be sent home at the end of each week to be laundered. Extended Day 
(kindergarten) children will continue with their Montessori work during this period.  
 

Toys 
 
Encourage your child to leave toys at home or with you in the car. If this proves too 
difficult for the child, we will keep them in a special place, to be returned when the child 
is leaving. We welcome the sharing of books, pictures, music and other unique or 
special items. Mark these with your child’s name so that they can be returned to you.  
 

Newsletters 
 
Newsletters are published every Friday to keep you informed about school events, 
programs and activities. These newsletters are emailed to our families.  This is one of 
our most important means of communication with our families.  If you are not receiving 
your newsletter, please update your information with the office.  You can also access 
the newsletter on our website, www.vamontessori.com.  
 
 
 
 
 

HEALTH AND SAFETY 
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Accidents 

 
...sometimes occur, and small scrapes and bumps are treated in the office. If your child 
has an accident, an Accident Report Form is filled out. Parents will receive a copy of 
this form, and at the CH, parents should sign the original and keep the copy.  
 

 
 

Medical Emergencies 
 
In the event of an accident or sudden onset of illness, the school(s) will not hesitate to 
seek proper care for a child. Individual Emergency and Health Forms are kept in the 
school office by class. Parents will be called immediately. If necessary, the child will be 
transported to Fairfax Hospital by ambulance. If a child is sent to the hospital, the 
Registration Form and State Health Form, signed by the parents, will also be sent, so 
that the treatment can be given immediately. A staff member will accompany the child to 
the hospital. 
 

Illnesses 
 
Children attending school are expected to be in good health. Children who are not 
feeling well or who have a fever will be taken out of the classroom and will wait in the 
office until a parent or guardian can come to collect them. You must give the school 
your child attends the names, addresses, and home and work numbers of two 
emergency contacts who are authorized to act in your behalf for your child 
should you be unavailable in an emergency . The emergency contacts may not be 
the same address or phone number. Please consider this when naming emergency 
contacts and remember to keep us informed should any information change.  
 
Please do not send your child to school if he or she shows any signs of illness such as a 
fever, thickened or yellowish discharge from the eyes, vomiting, or diarrhea. Please 
remember that illnesses are most contagious in the early stages. We reserve the right to 
send home any children who might jeopardize the general welfare of the class. We 
reserve the right to send home children who have been given symptom-relieving 
medication. Children must be symptom and fever free for 24 hours before returning to 
school. We must be advised when children are on medication and when they are taken 
off medication. Ear infections especially need to be noted, as many times a child’s 
behavior and ability to hear group lessons are affected by the infection.  
 
The following illnesses and conditions are considered highly contagious and must be 
reported to the school immediately: impetigo, conjunctivitis, head lice, streptococcus, 
pin worms, ring worm, fifth disease and chicken pox. You will be notified if these or any 
other infectious diseases have been diagnosed among students or families in your 
child’s school. Please contact the school as soon as you learn that your child or a 
household member has any contagious illness. 



23 
 

 
  

Medications 
 
We will administer physician-prescribed medicines or over the counter medications only 
if they are in the original prescription bottle or container and accompanied by the 
school’s authorization form. If your child needs medication during school hours, please 
fill out a Medication Authorization Form, available from the office. At the CH, 
prescription medications require that the physician also complete a portion of the form 
and sign it. All medicines should be brought into the office by parents and given to a 
staff member. Please do not allow your child to bring any medications from home, 
including over-the-counter products such as cough drops, lip balm, vitamins, aspirin, 
etc.  
 During mosquito season, or whenever you feel your child is susceptible, parents 
should apply insect repellent and sunscreen at home in the morning. We will apply Avon 
Skin-So-Soft Bug Guard Plus before the children go outside in mid-afternoon. If your 
child cannot use this product, it is your responsibility to provide an alternative for use at 
school.  
 

NON-MEDICAL 
EMERGENCY PROCEDURES 

 
Emergency evacuation drills are held monthly and shelter-in-place drills are held twice a 
year.  
 

1. In the event that child/ren must leave the school for the day, parents will be 
contacted by phone, using all available numbers. Should the school not be able 
to contact the parents, emergency contacts will be called. If possible, an email 
will be sent if contact cannot be made via telephone. Please be sure to keep 
your phone numbers current by notifying the office of any changes.  

 
2. When it is necessary to close the school and when all possible attempts to 

contact the parents and emergency contacts have been exhausted, the 
Montessori teacher on duty will take home with her any child who has not been 
picked up. Parents may locate their child by calling 703-573-7599 and leaving a 
message for the teacher.  

 
3. In the event of an emergency requiring evacuation of the building and grounds, 

Children’s House staff and children will proceed, via Annandale Road and 
Gallows Road, to the Upper School. School buses and staff vehicles will be 
used if possible. If it is impossible to drive, staff will escort the children on foot. 
Parents will be contacted by phone, if possible.  

 
4. Upper School children and staff will follow the above procedure, but will travel 

to the Children’s House via Gallows Road and Annandale Road.  


